MANUAL HANDLING
ENROLMENT FORM

Course Date:

Surname:
Given Name:
Address:
Postcode:
Phone: (H)
(W)
(M)
Email:
Workplace:
4 Cash
Payment - Cheque Amount:
Method:
please tick a Mongy Order
Q Credit Card $
Card .
- U Bankcard U Mastercard U Visa
Details:
¢ardNoO: _
Expiry Date: o / o

Name on Card:

Signature:

Cash payments accepted in person and should not be sent through
the postal system. No refunds will be made if the participant is
absent from the course without prior notification to SMP Training
Centre. In the case of documented illness, transfer or other
genuine reasons for absence SMP Training Centre will
sympathetically consider refunding unused portions of fees or
cancel further payments.
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WHAT IS MANUAL HANDLING?

The Department of Employment and Workplace
Relations (2006) describes Manual handling as
“...a range of activities including lifting,
lowering, pushing, pulling, carrying, moving,
holding or restraining an object, animal or
person. It also covers activities which require the
use of force or effort such as pulling a lever, or
operating power tools”. Many costs result from
any manual handling injury. These include:

Costs for the Employer:

* Compensation for lost earnings and medical
expenses;

Increased workers’ compensation premiums;
Damage to property and equipment;

Lost production time;

Cost of accident investigation;

Training new employees, and

Reduced commitment.

Costs for the Employee:

* Loss of physical health and fitness;
* Loss of social well being;

* Financial loss, and

* Impact on future employability.

COURSE OVERVIEW

It is a requirement that all employees in the
Australian health care system must undertake
an initial and annual manual handling training
session and assessment. This complies with
the OH&S Act (1986) and the Manual Handling
Code of Practice.

We are able to provide you with individual
sessions in our training room on scheduled days
or perhaps you would like to contact us about
visiting your facility to undertake a group training
session.

Our training session is over a 2 day in which
students receive both theoretical and practical
exposure to the requirements for the workplace.

Upon successful completion of this course,
participating students will be eligible to receive a
Certificate of Completion to verify their
attendance and assessment.

HOW TO ENROL

If you would like to apply to undertake this
training, please complete the attached
Enrolment Form and send it back to us at the
address shown on the back of this leaflet
complete with a cheque for the total cost of the
course. Or you may wish to come into our
Training Centre to personally complete your
application and pay for the course.

COURSE FEES

Total Cost $150.00

Payments options available are: cash,
cheque/money order, or credit card (Visa,
MasterCard or Bankcard). Credit card payments
attract an additional fee of 1.5%. If you are
paying in cash, please come into our office as
money should not be sent through the postal
system.

Reference:

Department of Employment and Workplace Relations 2006
‘Manual Handling’ website
http://www.nohsc.gov.au/OHSInformation/NOHSCPublications/fa
ctsheets/manha1.htm accessed 16 March 2006.

BOOK EARLY AS PLACES ARE
LIMITED

Prior to enroling, it is advisable you call us
first to find out the dates for available
courses.

Complete the enrolment form, detach it from
this brochure and send it with your payment
to:

SMP Training Centre
Level 9, Shell House
170 North Terrace
Adelaide SA 5000

We will confirm your booking by return mail
once you application has been processed.

We hope to see you soon to give you the
tools to make a difference!
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